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OFFICE FOR WORSHIP

Information Sheet

For Parishes Or Institutions Preparing For

Confirmation Liturgical Celebration
Vicar general/judicial vicar
Ministers

 FORMCHECKBOX 

Lectors or Extraordinary Ministers of Holy Communion
· should be individuals who regularly serve in this capacity for the community

· Ordinary Ministers of Communion (i.e., priests and deacons) who are vested and present in the sanctuary must be utilized at Communion before any Extraordinary Ministers of Holy Communion.

 FORMCHECKBOX 

The Vicar encourages concelebration. For the sake of the planners, concelebrating priests should give advance notice of their desire to do so.

 FORMCHECKBOX 

The Vicar will need three (3) altar servers.
· Altar servers should be mature and have a good sense about how to carry out their function with proper decorum.
· While they need to be familiar with and adept at their normal duties, altar servers need not be rehearsed in their special responsibilities with regard to the Vicar (assisting with the miter and crosier, etc.) because the Master of Ceremonies (MC) will instruct them and cue them as necessary.

 FORMCHECKBOX 

The Vicar will use his own MC unless another arrangement is made in advance.

Setting

 FORMCHECKBOX 

Mass is to start on time.

· Any musical rehearsals and preludes are to be finished before Mass time.

· Any proclamations or announcements are also to be finished before Mass begins.
 FORMCHECKBOX 

Outdoor Masses are discouraged because such things as insects and weather are too unpredictable.

Ritual items

 FORMCHECKBOX 

Participation aids

· A draft of the participation aid for the people is to be submitted to the Office for Worship by email to oremus@archmil.org for approval 3 weeks prior to printing.

· Please include all copyright permission and reprint license information.

· Texts that are not needed for the assembly’s participation are not to be printed in the participation aid.
· Such texts not to be printed include the celebrant's prayers.
· Readings may be included in the participation aid if they are proclaimed in a language other than English or for the hearing impaired.
 FORMCHECKBOX 

Any additional festive items carried forward in the gathering procession should be set down in such a way as to not make the sanctuary appear cluttered.

 FORMCHECKBOX 

The Word of God is to be proclaimed from the Lectionary or Gospel Book, not a typed sheet.

 FORMCHECKBOX 

If you wish the Vicar to consider a specific Eucharistic Prayer, please note that on the planning sheet.

 FORMCHECKBOX 

At least one large host for the Vicar’s use will be available.

 FORMCHECKBOX 

Hosts to be consecrated should be brought to the altar in one large ciborium. If insufficient Eucharist is not consecrated, reserved Eucharist from the tabernacle could be used.
 FORMCHECKBOX 

The preparation of the chalice and cups filled with wine in advance of consecration is the norm. The Chalice and cups filled with wine should be prepared before mass or during the Preparation of Altar and Gifts. Normally, once consecration takes place, there should be no pouring of cups. 

 FORMCHECKBOX 

The Vicar will bring his own vestments.
· If your parish has special vestments, please specify this in your liturgy plan.

· If there is a question about the proper color, consult with the Office for Worship or The Vicar.

Ritual practices

 FORMCHECKBOX 

Confirmation candidates may ritually process to their places for the liturgy prior to the Opening Procession of the ministers. This procession is to be concluded prior to the starting time of Mass.
 FORMCHECKBOX 

A common order of procession is as follows:

· Thurifer (incense) 


· Cross-bearer

· Servers 
(candles optional)

· Lector(s) 
(with Book of the Gospels if there is no deacon)

· Concelebrating Clergy

· Deacon 
(with Book of the Gospels)

· Master of ceremonies

· The Vicar
 FORMCHECKBOX 

Sacred Chrism may be carried in the entrance procession.
 FORMCHECKBOX 

Unless specifically omitted in the ritual being celebrated, the penitential act/sprinkling rite is to be used.
 FORMCHECKBOX 

When the Gloria is used, it is to be sung; however, the Vicar will not intone it.
In the Roman Missal, Third Edition, the rubrics call for the Gloria more frequently than before.  Nine of out the ten Ritual Masses prescribe the Gloria.  These Masses are all treated as if they were Feasts and the Gloria is used for them even when celebrated during Advent or Lent.  Masses for Confirmation would include the Gloria, even when they occur during Advent or Lent.  NOTE:  Ritual Masses are prohibited on Sundays of Advent and Lent.  Therefore, if a celebration of Confirmation is scheduled on a Sunday in Lent or Advent we would NOT include the Gloria.  If further clarification is needed, contact the Office for Worship.

 FORMCHECKBOX 

The Responsorial Psalm is to be a psalm, not another hymn or reading

 FORMCHECKBOX 

If a Deacon is present, he is to proclaim the Gospel.

 FORMCHECKBOX 

If no Deacon is present, a concelebrant should proclaim the Gospel.

 FORMCHECKBOX 

The Gospel book is presented to the Vicar after the proclamation for him to reverence with a kiss. He may bless the people with the Gospel book before handing it back to the Deacon.

 FORMCHECKBOX 

If no deacon is present, a concelebrant should perform all the liturgical responsibilities of a deacon.

 FORMCHECKBOX 

Avoid extending music beyond the ritual action that it accompanies, e.g. at the preparation of the gifts.

 FORMCHECKBOX 

In accordance with liturgical norms, the only items that are brought forward during the presentation of the gifts are bread, wine, and other gifts to meet the needs of the church and the poor.

· “Symbolic” gift processions are not appropriate
 FORMCHECKBOX 

Communion under both species is the norm in the Archdiocese of Milwaukee.

 FORMCHECKBOX 

The Vicar’s chalice may be carried forward in the procession of the gifts.

· Only what is consecrated at that Mass is to be used.

 FORMCHECKBOX 

The Vicar does use the lavabo (washing of hands) at Preparation of the Altar, and after distribution of Communion.
 FORMCHECKBOX 

In accordance with liturgical norms, all acclamations are sung.
 FORMCHECKBOX 

The Vicar, concelebrants and deacon(s) assisting at Mass are to receive Communion before the Extra-Ordinary Ministers of Eucharist.

 FORMCHECKBOX 

The Vicar expects to distribute Communion at such celebrations.

 FORMCHECKBOX 

The Communion vessels may be purified at the altar after distribution or in the sacristy after Mass.

 FORMCHECKBOX 

Additions to rituals (e.g. promises by parish, tributes by confirmandi are discouraged.) 

 FORMCHECKBOX 

Announcements, directions, and comments should be made from a place distinct from the ambo.

Setup

 FORMCHECKBOX 

The Vicar does not need a separate vesting room.
 FORMCHECKBOX 

If a wireless microphone is to be used, it should be laid out in the Vicar’s vesting room with a fresh battery. The Vicar prefers a clip on and not an ear-piece style.
Additional arrangements

 FORMCHECKBOX 

Questions sometimes arise about an offering to the Vicar. While no money is expected, communities that wish to may send an offering to the Vicar and a separate offering to the MC.

 FORMCHECKBOX 

If dinner arrangements are made, any dinner invitations must be cleared with the Vicar’s calendar ahead of time.

 FORMCHECKBOX 

Any dinner or reception should be scheduled as close to the celebration as possible, still respecting the Eucharistic fast.

Guidelines For Confirmation Celebrations
Preparation

 FORMCHECKBOX 

The Vicar encourages the use of index cards for identifying and keeping track of the confirmands. These should be large print, each with the following information on them:

· Name cards should be used.  In large print list the “given name” first than the name taken as Confirmation patron/ness.
· As the candidate approaches the name cards are held up for the Vicar to see by a person standing to his left. Cards are collected by this person.

 FORMCHECKBOX 

The Vicar will need notification of the number of candidates he will confirm.

· The Vicar will inform the parish if a Dean will be required to assist.

 FORMCHECKBOX 

Recording the Confirmation in the Confirmation Register:

· To simplify the recording in the Confirmation Register of which the Vicar or priest confirmed which person, the Archbishop has authorized recording all those confirmed at these celebrations under the name of the presiding Vicar. 
· The parish is reminded to send notifications of Confirmation to the church of baptism.
 FORMCHECKBOX 

Letters of Intent:

· Letters of intent should be written to the Vicar and mailed directly in one packet to the Vicar at least 30 days prior to the date of Confirmation. Please do not fold the letters nor place them in individual envelopes. Letters of intent might include:

· The candidate’s desire to be confirmed

· The name of the saint the candidate has chosen for this sacrament should be mentioned along with a reason for the selection of that particular saint.
· A statement or two about their growth of faith: past, present, future
· A description of their service endeavors and the effect of these on their life

· How they see themselves participating in the Mission of the Church as adults.

· Respecting the possibility of a confidential communication, the candidate letters should be read by someone on the parish staff to see if the letter requests the sacrament and the person is acting freely.
 FORMCHECKBOX 

According to the Confirmation Ritual, the readings may be taken in completely or in part from the Mass of the day or from the texts for confirmation in the Lectionary for Mass and listed in the Rite itself.
· On Easter weekdays except the Octave of Easter, the readings may be taken from the Rite. On Sundays and solemnities, the readings of the day must be used.

· In case of doubt, please contact the Office for Worship.

 FORMCHECKBOX 

Unless the Presider’s chair can be readily moved by one person, separate chairs are to be made available for use by the Vicar and any other assisting minister(s) during the rite of confirmation.
· This chair is to be kept to the side until needed.

 FORMCHECKBOX 

Confirmation candidates and sponsors are to be sufficiently prepared so that they know where to stand, when to move, and how to respond to the Vicar.

 FORMCHECKBOX 

Provision should be made for cleaning of the ministers’ hands after the anointing of those confirmed: pitcher of water, basin, lemon slices, and towels.

 FORMCHECKBOX 

Those responsible for confirmation preparation should be familiar with confirmation section of the Archdiocesan Sacramental Guidelines.

Celebration

Entrance Procession:
 FORMCHECKBOX 

Confirmation candidates may take part in the procession if it is a small group.

· The procession with candidates and sponsors is to be completed before the beginning of the procession with the ministers of the Mass.

· Once the candidates and sponsors are in place they will be expected to participate in the gathering song.

· They should know how to reverence the Reserved Sacrament in the tabernacle, if present in the worship space, or altar before turning and moving toward their seats.

· The procession with the ministers of the Mass should start on time accompanied by the Opening Hymn.
· It is preferred that the newly confirmed not take part in the closing procession.
Introductory Rites:
 FORMCHECKBOX 

The sprinkling rite, especially during the Easter season, may be used to emphasize the relationship between the sacraments of baptism and confirmation.

· The preferred items to be used by the Vicar for the sprinkling are bucket and aspergilla (rather than bowl and evergreen branch).
· Some concelebrants/vested Deacons may assist with the sprinkling of the Assembly.

Liturgy of the Word:
 FORMCHECKBOX 

It is best to choose parish lectors who are trained and experienced in proclaiming the Word.

 FORMCHECKBOX 

Candidates are not to proclaim the readings.

 FORMCHECKBOX 

A deacon proclaims the Gospel. If there is no deacon, a concelebrant proclaims the Gospel.

Rite of Confirmation
 FORMCHECKBOX 

All names will be called individually. 
Baptismal Vows:
 FORMCHECKBOX 

Candidates should be familiar with this ritual text and prepared to answer ‘I do’ in a strong, audible voice at the appropriate time.

The Laying on of Hands:
 FORMCHECKBOX 

Those Deans who are ministering the sacrament along with the Vicar join in making this ritual gesture.
 FORMCHECKBOX 

The Vicar expects the confirmands to come forward in procession for him to lay hands on them individually. If there are more than 20 confirmands, he will not lay hands individually but will bless as a group.
Anointing:
 FORMCHECKBOX 

The anointing with Chrism most often takes place at the edge of the sanctuary.

· The Vicar will bring his own Chrism.

· The Vicar prefers to stand for the anointing.

· Candidates are to approach in a single line, with the sponsor behind.
· For anointing, the confirmand should stand directly in front and close to the Vicar
 FORMCHECKBOX 

Candidates are to line up, rather than waiting in the pew for their turn, so that there is no delay.
 FORMCHECKBOX 

Candidates are to have nothing in their hands or in their mouths. (No gum.)
 FORMCHECKBOX 

An assisting minister stands near the Vicar, holding the Chrism.

 FORMCHECKBOX 

Another assisting minister stands nearby ready to take the name cards when they are handed over.
 FORMCHECKBOX 

Upon approaching the Vicar, the sponsor hands the assisting minister the card mentioned above or states the confirmand’s confirmation name.
 FORMCHECKBOX 

The sponsor stands behind the candidate, placing the right hand on the candidate’s shoulder, and saying strongly and audibly to the Vicar,  “this is N.”

 FORMCHECKBOX 

When the confirming minister says, “N., be sealed with the Gift of the Holy Spirit”, the newly confirmed responds strongly and audibly, “Amen.”

 FORMCHECKBOX 

When the confirming minister says, “Peace be with you,” the newly confirmed responds strongly and audibly, “And with your spirit.” (Please note the revised translation, RMIII.)
 FORMCHECKBOX 

The newly confirmed return immediately to their seats.

 FORMCHECKBOX 

Instrumental music or a song may be sung during the anointing, but it is recommended that it not begin until after several candidates have been confirmed.
Prayers of the Faithful:
 FORMCHECKBOX 

These are to be led by one person, who has experience and training in doing so or by the deacon.

Liturgy of the Eucharist:
 FORMCHECKBOX 

The usual norms for the celebration of Mass with a Vicar follow for the remainder of the liturgy.

Liturgy Planning Guide For Confirmation With A Vicar
Archdiocese of Milwaukee

Please return this form and the proposed printed order of worship at least three weeks prior to the celebration. Do not print the order of worship until after approval.

Dean Daniels

Office for Worship

Archdiocese of Milwaukee

3501 S. Lake Drive

P.O. Box 070912

Milwaukee, WI 53207-0912

oremus@archmil.org
Please Type or Print

Parish:
     
City:
     .
Participating Parishes: 
     .
Day and Date:
     .

#of Confirmandi      

Time:
     .
Contact Person:
     .
Address:
     .
Phone:
     .
E-Mail:
     .
Ministers of the Liturgy

The Vicar.
     .


Name(s) of priest(s) designated to assist in confirming, if necessary.
     .

Concelebrating Priests: 
     .
Deacon: 
     .
Color of vestments to be worn:
     .
The Vicar will bring his own vestments.
Any other special details or circumstances:
     .
Introductory Rites
Opening Hymn: 
     .
Incensation of the Altar:
Yes:  FORMCHECKBOX 

No:
 FORMCHECKBOX 

Rite of Sprinkling :
Yes:  FORMCHECKBOX 

No:
 FORMCHECKBOX 
 (optional)
If the Sprinkling Rite is used, the Penitential Act is omitted. (Not obligatory) See Appendix II. pp. 1296-1299.
Penitential Act:
 FORMCHECKBOX 

4
 FORMCHECKBOX 

5
 FORMCHECKBOX 

6
#
     .
Gloria:
 FORMCHECKBOX 

sung
 FORMCHECKBOX 

omitted *
The Gloria is appointed for Confirmation. It should be sung. However, the Vicar will not intone the opening verse.

In the Roman Missal, Third Edition, the rubrics call for the Gloria more frequently than before.  Nine of out the ten Ritual Masses prescribe the Gloria.  These Masses are all treated as if they were Feasts and the Gloria is used for them even when celebrated during Advent or Lent.  Masses for Confirmation would include the Gloria, even when they occur during Advent or Lent.  NOTE:  Ritual Masses are prohibited on Sundays of Advent and Lent.  Therefore, if a celebration of Confirmation is scheduled on a Sunday in Lent or Advent we would NOT include the Gloria.  If further clarification is needed, contact the Office for Worship.

Collect:
page
      of the Roman Missal III.

Liturgy Of The Word

Readings should come from the Lectionary, and are proclaimed from the Lectionary. The Gospel should be proclaimed from a Book of the Gospels

First Reading: lectionary#:
     .
citation:
                  Publisher Page #:
     .
Responsorial Psalm:
citation:
     .
It is preferable that the psalm be sung. It should be a psalm and not another variety of song.
Second Reading: lectionary
#
     . 
citation:
          Publisher Page #:
     .
Gospel Acclamation:
     
Gospel:
lectionary
#      .
citation:
      
            Publisher Page #:
     ..
Proclaimed by:
     .
Incense:
Yes:
 FORMCHECKBOX 

No:
 FORMCHECKBOX 

Rite Of Confirmation

Presentation of the Candidates:

The candidates are presented to the confirming Vicar. If there are 40 or less, their names may be called individually. If there are 41 or more, the candidates are presented to the confirming Vicar as a group.
Homily: 
The Vicar will give the homily.

Renewal of Baptismal Promises:
See the Guidelines for Confirmation Celebrations.

Laying on of Hands:
See the Guidelines for Confirmation Celebrations.

Anointing with Sacred Chrism:
See the Guidelines for Confirmation Celebrations.

Music during anointing:
     
Prayer of the Faithful: Please attach a copy of the petitions.

Liturgy Of The Eucharist

Music for the Preparation of Gifts:      
Gifts other than bread, wine and gifts for the poor and the Church should not be offered at this time. (Should be brief if a song.)

Incense:
Yes:
 FORMCHECKBOX 

No:
 FORMCHECKBOX 

If incense is used, the order is Altar and gifts, Vicar, Concelebrants, Assembly.

Holy, Holy, Holy:
     
Mystery of Faith:
     
Great Amen:
     
The above Eucharistic Acclamations are to be sung, preferably all from the same Mass setting.

Lord’s Prayer:
 FORMCHECKBOX 

sung
 FORMCHECKBOX 

recited
Lamb of God:
     
Music Communion procession:
     
Prayer After Communion:
     
Special announcement, if any, after the prayer after Communion may be identified here:

     
Concluding Rites

Final Blessing

Recessional Music:
     
Please remember to submit a draft of any participation aid you plan to use three weeks before your event. Include all copyright information and reprint license number. All participation aids must be approved before they are printed.

If a reception or dinner is planned, please include details below.

     
The Vicar may meet the newly confirmed and families individually for photographs at the reception.
     

Server Information For Office For Vocations

Please Print

Date:
     
Parish:
     
Ceremony:
     
Name:
     
Names of Parents:
     
( Yes
( No
Server may be contacted by the Office for Vocations

Parents Signature:




Date of birth:
     
Grade:
     
Street Address:
     
City:
     
Zip Code:
     


Home Phone:
     
Email:
     
Parish/City:
     
School:
     
Town:
     
Name:
     
Names of Parents:
     
( Yes
( No
Server may be contacted by the Office for Vocations

Parents Signature:




Date of birth:
     
Grade:
     
Street Address:
     
City:
     
Zip Code:
     


Home Phone:
     
Email:
     
Parish/City:
     
School:
     
Town:
     
Name:
     
Names of Parents:
     
( Yes
( No
Server may be contacted by the Office for Vocations

Parents Signature:




Date of birth:
     
Grade:
     
Street Address:
     
City:
     
Zip Code:
     


Home Phone:
     
Email:
     
Parish/City:
     
School:
     
Town:
     
Name:
     
Names of Parents:
     
( Yes
( No
Server may be contacted by the Office for Vocations

Parents Signature:




Date of birth:
     
Grade:
     
Street Address:
     
City:
     
Zip Code:
     


Home Phone:
     
Email:
     
Parish/City:
     
School:
     
Town:
     
Name:
     
Names of Parents:
     
( Yes
( No
Server may be contacted by the Office for Vocations

Parents Signature:




Date of birth:
     
Grade:
     
Street Address:
     
City:
     
Zip Code:
     


Home Phone:
     
Email:
     
Parish/City:
     
School:
     
Town:
     
Name:

Names of Parents:
     
( Yes
( No
Server may be contacted by the Office for Vocations

Parents Signature:




Date of birth:
     
Grade:
     
Street Address:
     
City:
     
Zip Code:
     


Home Phone:
     
Email:
     
Parish/City:
     
School:
     
Town:
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