Credit Report Check
Why are we requesting credit reports?
In the archdiocese’s efforts to achieve our goals of financial transparency and accountability, the Archdiocesan Council of Priests has adopted a resolution that requires trustees and employees in leadership and financial processing to produce a credit report for review as a condition of their service.  The review of the credit reports adds a layer of due diligence to the selection and retention of our trustees and employees.
Who will be asked to provide a credit report for review?
All priests (pastor, associate pastor, in solidum team member, administrator), parish directors, trustees, school principals, directors of administrative services, business managers and staff that regularly handle funds or perform bookkeeping of financial reporting functions are required to submit a credit report for review.  
Who will review the credit report?
Credit reports will be reviewed as follows on a “need to know” basis by the parish or archdiocese:

Diocesan priests and parish directors will submit their credit reports to Rick Tank for review.  Religious order priests will request a letter from their major superior affirming in writing that there have been no financial irregularities in the priest’s background.  This letter will be forwarded to Rick Tank as well.
Upon nomination and before being submitted to the parish as a candidate, a (potential) trustee will present a credit report to the pastor, moderator, administrator or parish director for review as part of the election process.  Trustees must be clearly advised that review of their credit report is a requirement to be nominated. A trustee candidate may exercise the option to not accept nomination if s/he chooses not to provide a credit report.
Principals, directors of administrative services, business managers, bookkeepers and others that handle or track finances will submit their report to the priest or parish director.

How frequently is a credit report needed?
All of the following requirements are required effective July 1, 2012.

For priests and parish directors, the credit report is submitted upon announcement of their appointment.  For trustees, the credit report is requested after election and as a part of their election confirmation process.  For all others, review is required upon hiring.
For anyone already in a position before July 1, 2012, the credit report is required coincident with their five year criminal background check or appointment, election, hire date thereafter.

How does one request a credit report?
All credit reporting agencies are required to provide a free credit report annually upon request.  The persons impacted must request a current (within the past six months) credit report for this purpose.
Here is a website that will direct you how to request your annual free credit report from one or all of the three credit reporting agencies:
https://www.annualcreditreport.com/cra/index.jsp
Does it matter which credit reporting agency is used?
They all contain the same material, however, the reports vary in length and format.  Although the longest report, Equifax contains a summary that indicates unsatisfactory accounts and negative information.  The other two will list everything, which will require you to specifically look for unsatisfactory and negative information.
What is in a credit report that should be reviewed?
The credit report contains a listing of the outstanding loans and credit accounts.  It indicates whether the accounts are current (payments are on time) or delinquent (late payments).  There is also a section that lists civil judgments, foreclosures, bankruptcy and accounts that were turned over to collection agencies for nonpayment.
What should be gleaned from a credit report?
The reviewer should be interested in asking why a person is having trouble paying their own bills or has been the subject of legal action.  As with any interview questions, the purpose is to enter into dialog with the person and determine if there is cause for concern that this person will be handling funds or the records supporting those transactions.  No specific event is necessarily disqualifying, however, a trend of inability to manage one’s own finances may indicate that the person is not well suited to handle the parish’s or school’s finances.  It is up to the reviewer to determine if there is a reason not to offer or continue employment (or not recommend for election confirmation of appointment) for this person.

Where can I get assistance with this process, the questions to ask or interpretation of the responses?
The office of Parish and School Financial Services will serve as the primary point of contact for assistance.  We can assist you with interpreting a credit report and the responses offered.  If needed, we will enlist the office of Parish and School Human Resources to assist with proper screening questions.  Contact Jay Frymark at 414-769-3336 or Katie Esterle at 414-769-3377 or our email parishfinance@archmil.org for assistance.
A webinar is in progress.  Details will be announced.

What is done with the credit report after is has been reviewed?
The reviewer is to return the credit report to the person or destroy it upon completion of their review and analysis.  The report (or any copy) is not to be retained by the parish or school.
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