Monthly Checklist for Parishes
Parish Name: ___________________
Month: _______________     Year:_______________
☐ Bank Reconciliation
☐ Investment Reconciliation
☐ Credit Card Reconciliation
☐ Subsidiary Ledgers Reconciliation
☐ Petty Cash Reconciliation
☐ Financial Statements
☐ Scrip Reconciliation
☐ Budget vs. Actual Reports
☐ Collection and Remittance Compliance
☐ Invoice Review and Approval
☐ Proxy Management
☐ Approval of Electronic Fund Transfers
☐ Accounts Receivable Management
☐ Accounts Payable Reconciliation
☐ Vendor Documentation-W9
The above was reviewed and completed.

____________________________________________________________________________________
Signature                                                                                                                        Date

____________________________________________________________________________________
Printed Name                                                                                                                Title
