


COURSE OVERVIEW




GENERAL CARE E

Buy only quality sacramental registers.

Sacramental registers should have high-quality, acid-free paper
designed to survive for generations.
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GENERAL CARE - BINDING

Binding is the first thing to deteriorate

Ideally stack your registers horizontally, If you have to stack vertically, fry fo
only stack 2-3 registers high stack spine down




GENERAL CARE - BINDING

Handle only when necessary. The less you handle the registers
the less stress you place on them.

Label the spine

Have an accurate index
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GENERAL CARE — BINDING

Only a trained conservator should attempt to repair a register.

NEVER use pressure sensitive tapes (i.e. duct tape, masking tape,
packing tape, electrical tape, “archival” tape.)

But...what's done is done, just don’t do it again!







GENERAL CARE — OLD REGISTERS JE

Store in an acid-free box from a reputable archival supply company, such as Hollinger-
Metal Edge, University Products, or Gaylord.

Use as little as possible (only staff should handle — NEVER researchers)

ARCHDIOCESE OF MILWAUKEE
3501 South Lake Drive, P.O. Box 07912
| Milwaukee, Wisconsin 53207-0912
The Chancery/Archives
St. Joseph, Lyon

Sacramental records
Box 1/1
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GENERAL CARE - RECORDING _JE
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GENERAL CARE - RECORDING 4:
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STORAGE - LOCATION
















MICROFILMING PROJECT

Every 5 years the archive microfilms your parish’s
most recent sacramental records

Microfilming is for preservation, not access!
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CALL WITH ANY QUESTIONS, WE ARE
HERE TO HELP!




